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PROCEDURES:
Statutory Basis for Seizure (01-17-01)

This l?é%?}llcy may seiﬁﬁlprop%ﬂy for fi rgeei%rﬁ if the a%ency. determines there is probable cause to

believe t ¢ property falls within any of t owing categories:

A. _All property which is, directly or indirectly, used or intended for use in any manner to

facjlitate a violation of the GCSA, or. a roceeds derived or realized therefrom;
ngl property ocaped?nt e1:S'Stat_e W%IC }\Izv%s de{rectly or {Snd?rectfl §
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shgulii hasée known the conduct, or that it was likely to occur. GCSA requires the rented or leased
vehicle to be returned to the owner or its agent as soon‘as practicable.

hen the property that was used in violatjon of the GCSA has been_ removed fro e jurisdiction of
}\ﬁ]s,a an%/ﬁ)epforgthe serzure 15 o tvll<e P ace thelil t%e séz re sl%f)u g%: done jollIrlltﬁlgl vJv]ilth an o?gcer
L g}/ﬁ?sg 8!ur sdiction in the area where the property 1s located. That officer may thenturn the property over

gency.
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Training (01-17-02)

11 officers who may be involved in the seizure of property shall receive training on the_legal bases for
the seizure o propel}{ , and what information needs t %eyoﬁtame in order to uccessfu??y forfselt the

property.

Actions to Be Taken By Seizing Officers (01-17-03)

Only ugon approval and review b (‘5he Chief of Police and Support Services Division Major will any
requést for seizure action be permitted.

A.  When pro ertK is_seized pursuant to GCSA, the fact of the seizure shall be reported
immedi teo' o the Chief of Police throué the chain of command in writing, and within

twenltgf 2 dayﬁ.tot g 1strict Afttﬁrnggs ice. : }

B. No later than thirty days of the date of seizure, this agency shall conduct an inventory
and estnflate t}111€ isalue, of l&he property seize a]:I)ld hall providea copy oﬁhe 1nventQ(riy atﬁd

%),pralsa to the Digstrict Attorney. S ds all be done als soon as possible to provide the

flstrlct Attorﬁ}ey 1t 1nf0rmat10111 neg¢de E) pr&per y eVﬁ uate the (ﬁse. .

C. If not done through pre-seizure planning, the otficer’shall make a diligent effort to determine
OWdlgI'Shlp of ﬁhe proF rty, 1tnclud1ng the identification of registered owner(s), title holder(s),
an onfﬁele holder

any.
D. The 0? icer will evaluate the ‘case from all aspects, including the economic feasibility of
th(%ceedmg with a forfeiture action. This shall be done in consultation with the District
orney. ) .. e .
1. yA.ll.selzed property shall be evaluated for condition, value, and usability. It is the
dexlﬁlon,of he District tﬁ)tgley to file a forfeityre ctl%n. ) )
2. seized property shall be properly maintained and stored in order to ensure its
?rofteg[tlon and value. No seized property shall be used for any purpose before
orfeiture.

3. If the District Attorneys office does not file a forfeiture action, then all seized
property f)hall,be romptly tr)eturned to th(&f owper, or hlfs agellllt, 8r valid lien holder,
u{zﬁn the District Attorney o %almng qrrllor er lﬁ:leahse rom the Court. .

4. e care and maintenance of any vehicle and all other property that has been seized

3511?1 .Se%errcl)%iel}%ylictail géi%lr igngl?n g?rsl e?irrllse%).imy of this agency, and all seized property

Other Property Seized (01-17-04)

The followi lici il ly to. the sei f 1 ized under the authority of
(RO TR Rl i SR8, SRR LA RSRGREL YRR seed under he autoriy o

A. Clur_rency All monies shall behplﬁcfgc} in te;ﬁdence followinI% e%tablished policies. The officer
acing monies into evidence sha u roper property, form, ,
P f 8 f’%otograp s W}ﬂ ll;le tasken 0 aﬁ mon?eps, the lgca Jorin vrvlillllch the monies were found
anlg their proximity i[o contrapand (if apphcﬁlble). ,
supervisor shall count the money in the presence of the reporting officer. After
each officer has made an individual cqunt, any dl%crega{lcy shal requdre a re-
couﬂt During the én(e?ey count Process, the mﬂn er of people 1n the Jﬁn?% 1ate area
shall be min m§§: . Counting of currency shall always be ‘accomplished by at least
tgvo reporting o 1%erﬁ. . . .
eized currency shall be placed in a sealed property bag with the item, date, and case
number no}ed on ‘ﬁhe ba% along with th inf alg of all officers who counted the
rﬁoney. Only actyal counters of monies s%ou sign t]he p()fopert}s{ ag(st) containing
these o? €S, an ?n y after agreeing thait ¢ amounts listed match their 1g}1r§s.
4. ach officer will document, in a Supplemental report, their findings including the
arﬁounts ,coun};%d bryh her ersonallty. )
5. The seizing otficer will prepare an inifial case report as soon as practicable.
6. After‘ahe completion of evidentiary tests, if any, all seized currency will be placed
. .Intg evidence . . .
B. }geh.lclms Any \(Iiel ?tcle}sl, regardlefs of value or lien, shall be seized and towed to the agencies
official impo ot when possible.
1. Tgeul?eys o}zvany geizeg vehicle shall be placed into evidence. The vehicle shall be

after being a%lgc%(\ifi dn the impound lot, gé?vlded the g’eysrl (ilr% lglggélable.

2.

l
\9aclk % le property

cviaence. . . . . . .

2. A(liz? cfocuments relating to ownership status will be submitted into evidence along
with the 1keys to the ve 1{;1% ) )

3. A complete inventory of the seized property and all containers, open or closed, found
therei sh%l be (fotml]g eted at the,hl e of the seizure or as_soqn af% practlcabli
thereafter. ood faith attempt will be mda e to release to t eiaw owngr,a
pers,on?if prop rtg se1ze w1§1 1tems 1m]?o]111n ed pursuant to the GC and not being
retained 4as evidéng ffor orfeiture. It the ogwner 1s unknown, has een,zi ested, O

18 otherwise unayai a? e to take possession of the groperty, such 1tems will be place
into evidence to be released. to Jhe owné:r ata a:i r date.

4, ny personal property seized as be packaged, stored separately, and
handled 1€ accordance WIHI establ(lished 1%rocedures for the ro_ces}sllng of evidence.

5. Reasonable attempts shall be made to maintain the property in the Same condition as

at the time, of seizure. Seized items will not be used for a ose until the propert
1s forfeited and aﬂlthe rlgﬁts, interests, and tltfe are transf%}rlrgggcj) tile tate pulpsugjnt tg

€nce wi € 1remov inventorie nto

as evidence wi
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court order. This section {ioes néfc Prohibit use or operation reasonably necessary for
p

the proper, maintenance of s¢ize operty. . " .
6. The V%?nc e and all contraband or gvﬁ}elnce should be photographed in positions in

which they were found, if possible. . .

7. W]hen po}és‘ﬁ)_le, the ownelrj, grlver, or possible owner should be detained at the scene

) lﬂltll ownership can be lreasonably_pr ved or.dlspfove .. .

C. Miscellaneous Property All property including jewelry, furniture, tools, electronics, and
other ersgnal p{f)gertr%f shall be gla ed’in Vlded‘lfle and marked hold for %)rfgl ure. Likewise,
gro erty that will be nieeded as €v ce should have a written notation hold for evidence in

ddition to the written notation hl? or tgr eiture, | . i ..

1. Reasonable attempts will be made to maintain the property in the same condition as

at the time of the sglzurg. % 1zcdhltems will not be used foi‘l any .purpose until the

?rope y (115 Olilel ed and a I‘l% ts, Interest, arnh title. to (I € selze rgperty are

rans erré: to the taelpursuant 0 oq[ order. 1s,p{) 1cy does not ({0 1bit the use
or operatlons reason necess or the proper maintenance of seized property.

Real Pr etl%y Tlhe stan arda Pr%ce ure af{)}; preservll)ngprea estate prior to fsor e;tu}r)e v%lﬁ%e the

District, tt%m y. fili % a fo({ eltlére lien ag%llnst the real pr})gerty in the Suferlor Court of the

county in which'it is Iocated, and the possible eé(ecwﬁo of an occqpa?c %reement nly 1n

rarﬁ circumstances, for. good cause s fown, and with the approval of the District Atto ey,

will real property be seized prior to forfeiture. , ,

E. Substituted or Derived " Assets Because of the uniqueness, special needs, and legal
complexities of such P,ropert . any ﬁonslderatlon or coptgmplation of seizure of such property
sha regulre ci)Insulta 101 W1 %e 1strict Attorneys CE. ) ..

F.  Weapons A wea%ons will be placed in evidenice following established policies, and the
evidence oLm shall be marked P}%dcfﬁ)\rl éo&feltu e Tlile selzéng cilfﬁcer shall fc eck the senzill

un% er. of the weapon through GCI IC and shall include™a hard copy of the result wit
the forfeiture form.

Release of Seized Property (01-17-05)

E at the conclusion qf thf judicial ?rocess the clalman% prevall(i, th% seized %roper.ty s%all be relegsed to
the owner(g) mmmediately upon the presentation of "an order from a Superior Court. Under no
circumstances will there be towing chﬁrges storage fees, .administratiye costs, or maintenance costs
assessed against the claimant unless’such Costs are 1ficluded in a court order.

ﬁn accordaélce with zgl order of the court, if a seized vehicle, is to be released to the lawful ownefrg ),
there € assessed against the Oﬁme s) the actual cost of g)wmg, sftlorage, anld malntenanc? of the
seize droperty. Absent séttlement, all administrative costs that do not’retlectactual expenses will not be
assessed.

Ethical Considerations (01-17-06)

No sworn Jaw. enforcement_officers employment or salary shall be made to depend upon the level of
seizures or forfeitures the officers achieves.

Any forfeited property retained by the agency for official law enforcement use is subject to internal
controls appﬁca%]iepcori[)}foperty acqu}{relgl thf%ugﬁ,t e normal appropriations process. ]

Forfeiture proceeds shall be majntained.in a separate fund or.account subject to appropriate accountin
controls ang annual ffnanmal audits o eﬂl HeposPts and expenéltures. ) PPIop g

This agency shall avoid any appearance of impropriety in sale or acquisition of forfeited property.
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